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Voluntary Action Camden

JOB DESCRIPTION:  
Director of Camden Giving
Responsible to: 
Director of Voluntary Action Camden. 
(Line manager)

Accountable to:          Camden Giving Steering Group.

(Funding is for one year)

Current Location: 
29 –31 Hampstead Road, London NW1 3JA
Job Purpose.  
To work closely with the Steering Group to establish a vision, mission and a clear strategy for the future direction of Camden Giving.
Key Responsibilities.

In the first year the key focus for this post will be to build the Camden Giving network and assist in the setting up of this new and dynamic initiative. This will include the following key responsibilities:

· Draw up a memorandum of understanding between the cross-sectoral partners comprising Camden Giving to form the basis of their working relationship. 

· Undertake a mapping exercise to establish what is going on already across different sectors, how each initiative relates to others and the added value and co-ordination that Camden Giving could bring to the table. 

· Identify, collate and use local data and evidence to provide the foundations to build a local fundraising and awareness-raising campaign with key messages specific to Camden. 
· Meet with a range of potential partners to further develop Camden Giving and to gauge the appetite for involvement and delivery.

· Draw up a SMART action plan to operationalise the decisions of the Steering Group and to support the implementation of the plan. This will include the use social media to promote the activities of Camden Giving to secure funding opportunities.
· Identify a repertoire of community fundraising approaches, events and potential national and regional funders.

· Fundraise for or help establish a pot of funding to distribute.

· Help build the profile of Camden Giving through the development of an evidence-based campaign which would then be approved and/or amended for decision by the members of the formal Collaboration.


· Fundraise or seek sponsorship for a permanent post. This will then provide the secretariat for, and further development of, the Collaboration

OTHER DUTIES

· Represent Camden Giving at external meetings as directed by the line manager.
· Keep records for the purpose of monitoring and evaluation and quality assurance.
· Prepare reports and statistics.

· Participate in supervision sessions, annual personal reviews and strategic planning.
· Attend relevant training in order to fulfil the requirements of the job.

· Attend evening/weekend meetings as necessary with time off in lieu.
· Treat confidential any information that is personal, private or sensitive about individual, voluntary and community groups and/or users, staff etc.

· Comply at all times with VAC’s Equal Opportunities Policy, Financial Policy & Procedures and support in Health and Safety Policy and implementation and all other policies agreed at VAC.

· To undertake other duties as required to fulfil the requirements of the post.

The responsibilities of this post may be changed, subject to review, over a period of time.  This will be done in consultation with, and the agreement of, the post holder and her/his trade union. 
	VOLUNTARY ACTION CAMDEN

PERSON SPECIFICATION
POST: Director of Camden Giving. 

This person specification sets out the essential qualities we are seeking for this post.  Please ensure that your application demonstrates how you meet the criteria.  You may include voluntary, unpaid and paid work.

	
	CRITERIA 
	Criteria Tested At

	
	
	Application
	Interview
	Test

	EXPERIENCE &

KNOWLEDGE. 


	Experience and knowledge of place-based giving initiatives.
Experience of working at a strategic level and in collaboration with multiple stakeholders and partners.
Experience of identifying and securing income streams from a wide variety of sources.

Experience of identifying, collating, analysing and using data.

Experience of developing evidence based campaigns and /or marketing
Experience of presenting a message to diverse audiences and getting them on board. 
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	SKILLS & ABILITIES.
	Highly developed written and verbal communication skills and ability to present information to diverse audiences.

Working effectively in collaboration, creating meaningful partnerships in multi-stakeholder cross- sector environments. 

Strategic level project management of a similar scale working with multiple partners.
Research, analysis and evaluation skills
Understanding and knowledge of strategy and philanthropic income generation.
Good influencing and negotiation skills.


	
	
	

	 KNOWLEDGE
	Knowledge of the variety of models of place-based giving and their respective advantages and disadvantages. 

Knowledge of a repertoire of income generation options.  

Knowledge of monitoring and evaluation systems.

Knowledge of developments in the wider environment.

	
	
	

	OTHER 

	Ability to work flexible hours, involving evenings and weekends.
Ability to travel around London.
IT literate and ability to be self-servicing.

Ability to make full use of social media.
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